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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 HARD DISK # STTa=hTer LASER ELECTRO-M BURNING IYLIE UF ot B
TF AGNETIC GEL
ST HT ST 2N FEATURE
2 | OPTICAL DISK # STt Laser Ray Electro-Magn Writing IULIE T AT A
RAETR: etic Feature EEl
STAT T ST g
3 et TTer ROM RAM Word Character A
Permanently Stored F¥
qFA B
4 | INPUT UNIT & &t sroft MEMORY CONTROL PROGRAM I UF oft A
STFTET CPU & LKl
H Tl ST grat
2
5 | Freh A e A ROM RAM HDD Floppy B
da % Information Stored
FIAT B
6 THUH T ¥, superscript, Font styles Font effects word art Text effects B
subscript, outline, emboss,
engraver 7% : ¥ qgATH
ST &
7 | wwom A A, default page Right Left Landscape Portrait D
=T orientation gt g orientation orientation orientation orientation
8 | e 7 & WriRereel aA™ Edit Create Save Readymade D
Ramga stagdizar ¢
2
9 MS-Word ¥ alphabetically Insert - Table Home -Font - Home-Paragra Insert-Pages - C
sort text, procedure - Sort Sort ph- Sort Sort
RER]
10 | Word ¥ =% bookmarks, e e A
footnote W TETHTA FT
LETE
1T | workbook # 2 =T 3 & strat T T A
worksheets T TadT 2|
12 | w% workbook & #7137 GEl T B
& STaT worksheets
available &I grdTl
13 | sheet gama & move split merge I Tl A
2 % forw Ctrl + Home key
T ITART FLT 2
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14 | Work Book # 7t Work Bk = e T A

Sheet Add ¢ ¥ forw
P11 Tap -Cells

group ¥ #T Insert 7
Command T ITFT ZraT 2

15 Currency Style Apply % Comma Accounting % Format Date Format B
F fT Home Tab & Format Number
Number Group : : : @ :. Format
=9 Option ¥ ZraT 2

16 | wzer st By g Insert File Design I Tl B
presentation
A H ST F THT 2

17 PowerPoint # Reset T8 Transition to Slide Presentation Page setup B
option # Zrar gl this slide Views

18 | PowerPoint # % # group Slides Clipboard Font Paragraph A
& Reset Command 3qefser
2

19 | Ruler = ¥ forw View File Slide Show Window A
---------------------- Tab ¥ &
Ruler 7g w7 {3 It &)

20 | screenshot Fwis Home Insert Transition View B
Powerpoint &
T H ITA )

21 | windows 10 % F5 key Help GEl T B
& for seqmTe e g

22 | Windows 10 % .............. T Ctrl + Left Ctrl + Right Ctrl + Page Up Ctrl + Page B
general shortcut key Arrow Arrow Down
combination cursor FT
T 915 T QEAT T A
st % for fore geqmTer grar
2l

23 Windows 10 ¥ .............. RES Ctrl + Shift Ctrl+S Ctrl + Shift Ctrl + Shift + A
general shortcut key with an arrow Alt
combination block of text key
select F  forw zeqwTer
2 2|

24 | windows 10 % Ctrl + A RES Selected contents Document 3T selected item C
key combination Z&TH % ltem Cut T copy 3T ST window F HTY paste T
E 1A ST E g items select ST ®

g

25 Windows 10 & Ctrl + C =g selected item selected item selected item selected item A
key combination &T & Copy &< T Cut ¥ T Paste &% T Delete %
1L g g e




